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MEMORANDUM FOR NATIONAL BOARD AND CAP-USAF PERSONNEL 

FROM:  HQ CAP/DO and HQ CAP-USAF/XO   
 
SUBJECT: Standardized Checklists for CAP Aircraft 
 
1.  The NEC tasked NHQ to design and distribute tail number specific standardized checklists 
for all CAP corporate aircraft. Most of the checklists have been developed and CAP-USAF has 
approved the design.  The NEC directed that each checklist must be coordinated with the 
respective State Director and approved by the Wing Maintenance Officer (or other Wing 
Commander designee.)   
 
2.  Maintenance Officer approval is necessary to ensure the checklist reflects the STCs and all 
of the components installed in each individual aircraft. If the Wing Maintenance Officer notes 
discrepancies in a specific draft aircraft checklist, he/she should e-mail the corrections to 
jsharp@cap.gov so changes can be made to the master checklist. Each specific make, model, 
and tail number checklist has two double-sided pages…one for normal procedures and one for 
emergency procedures.  These checklists should be printed back-to-back on an 8½ x 11 sheet of 
paper and then laminated.  Several designs were tested and it was found that most pilots liked 
the flat 8½ x 11 checklist best.  However, regions/wings are allowed to fold the checklist if they 
prefer.  If the wing is unable to laminate the checklists locally, HQ CAP/DOT will laminate any 
checklists that have been approved by the Wing Maintenance Officer. A copy of all final 
checklists (signed by the Wing Maintenance Officer) should be mailed unfolded to: 
 
HQ CAP/DOT (Attn: John Sharp) 
105 South Hansell Street 
Maxwell AFB, AL 36112-6332 
 
Note: Wings should include a return address if they want a laminated checklist mailed back to 
the wing and they should indicate whether they want the checklist folded or flat. 
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3.  Once HQ CAP/DOT receives the final checklist signed by the maintenance officer, it will be 
scanned and posted on the website.  The checklist website is:  
https://ntc.cap.af.mil/ops/dot/ChecklistMaps.cfm.  The majority of the draft CAP aircraft 
checklists have been uploaded. However, there are a few checklists that are still being 
developed.  The NEC directed that all standardized checklists be put into use within 90 days 
from the date the checklists are approved/posted on the web.  Use of these standardized 
checklists will be mandatory for all CAP and CAP-USAF flight operations in corporate aircraft.  
Please direct any questions or comments to John Sharp at jsharp@cap.gov or 334.953.2452.   
 
 
                                                         
 
 
RANDALL R. MATHIS, Lt Col, USAF        JOHN A. SALVADOR 
Director of Operations, HQ CAP-USAF                  Director of Operations, HQ CAP   
 
 
Attachments: 
1.  Sample C-182R Normal Procedures Checklist 
2.  Sample C-182R Emergency Procedures Checklist 
 
cc: 
HQ CAP/EX/XP/LG/GC/IG/SE/EXI 
CAP-USAF/CC/CV/XO/IG/JA 
Operations Committee 
Wing Maintenance Officers 
CAP-USAF LR/CC 
CAP-USAF State Directors 
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